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Center: ________________________________________			     Date: ________________________________________	

*Each line item must be checked monthly and returned to HSC with “end of the month” paperwork.

	Health and Safety

	Checked (Initials) 
	Notes/Concerns:

	1.
	Sanitation and hygiene procedures for changing and storing soiled clothing are adequate and in place to protect the health and safety of children and staff.
	
	

	2.
	Toilet training supplies/equipment is available for children being toilet trained.
	
	

	3.
	Non-porous gloves are available for use when dealing with biological fluids/waste
	
	

	4.
	Staff promotes effective dental hygiene (tooth brushing) in conjunction with meals. 
	
	

	5.
	Toys, materials, and furniture are safe, durable, functional, and in good condition.
	
	

	6.
	Staffing patterns support regulations regarding class size and number of adults per class.  
	
	

	7.
	Staff, volunteers, and children wash their hands with soap and running water after toilet use, before food related activities, whenever hands are contaminated, and after handling pets or other animals.  Staff also washes their hands with soap and running water before and after giving medications, before and after treating or bandaging a wound and after assisting a child with toilet use. 
	
	

	8.
	Bathroom facilities are clean, in good repair and easily accessed by children.
	
	

	9.
	Indoor and outdoor premises are cleaned and organized daily and are kept free of undesirable and hazardous materials and conditions.  
	
	

	10.
	Garbage and trash is stored and disposed of in a safe and sanitary manner. 
	
	

	11.
	A utility sink is specifically used for cleaning equipment, such as potties, mop buckets, rinsing contaminated clothing, etc. 




	
	

	Safety


	12.
	All heating/cooling systems are designed or located in a place that protects children and staff from potential burns or hazards.
	
	

	13.
	The facility has approved, working fire extinguishers and an appropriate number of smoke detectors that are tested monthly
	
	

	14.
	Window treatments/blinds are cordless as not to pose a strangulation hazard to children.  
	
	

	15.
	Infant cribs are not/never placed near a window that has blinds or hanging curtains. 
	
	

	16.
	Electrical plugs are not accessible to children or are equipped with tamper resistant receptacles (TRR) or outlet covers.
	
	

	17.
	All heating/cooling systems are designed or located in a place that protects children and staff from potential burns or hazards.
	
	

	18.
	Each center exit is equipped with a door alarm that activates when opened and is in good working order
	
	

	19.
	There are door stops available and are used to prop open bathroom doors when not in use.  
	
	

	20.
	All closet and kitchen doors always remain closed when not in use.
	
	

	21.
	All interior doorknobs on closets, kitchens, etc. are equipped with safety knobs. 
	
	

	22.
	Attendance counts are done before the end of morning greeting/circle.
	
	

	23.
	Attendance numbers are posted on dry-erase boards located on the refrigerator DAILY. 
	
	

	24.
	Contact is made to the family of an absent child, that has not been reported absent by the parent/guardian, by 9 am for each absence.  
	
	

	25. 
	All classroom staff is equipped with a center roster, and they always have it available.
	
	

	26.
	Active counting is done by ALL STAFF at a minimum, before/after any transition, during activities, in addition to continuous scanning. 
	
	

	27.
	Teaching teams have reviewed the active supervision plan this month to discuss any revisions that might be necessary based on the changes in the environment and / or child needs/behaviors. 
	
	

	28. 
	The active supervision plan is located within easy reach and available for review. 
	
	

	Facility Layout & Environment


	27.
	There is a safe and effective heating and cooling system that maintains a classroom temperature between 68-80 degrees F. 
	
	

	28.
	Facilities enable the safe and effective participation of children with disabilities.
	
	

	29.
	Classroom is well lit. 
	
	

	30.
	Center layout provides open sight lines from any interior point and children are always in sight and sound distance.  
	
	

	31.
	The playground equipment is in good repair and safe condition (e.g. adequately secured to the ground, free of sharp edges and/or splinters, soft falling surface.)
	
	

	Provisions for Emergencies


	32.
	Exits and or evacuation routes are clearly marked. 
	
	

	33.
	Emergency lighting is available and checked monthly.
	
	

	34.
	Emergency telephone number are clearly posted.
	
	

	35.
	Policies and plans of action for emergencies that require rapid response on the part of staff (e.g., a choking child) or immediate medical or dental attention are posted.
	
	

	36.
	A well-supplied first-aid kit is available, and accessible to staff, but is out of reach of children.  (Inventory check-list available through HSC if needed.)
	
	

	37.
	Classroom emergency phone numbers will be clearly labeled and PLACED UNDER THE BASE OF THE CENTER PHONE.  
	
	

	Medication Administration (If Applicable)


	38.
	All medications are properly labeled (i.e., name of child/staff, name of medication, dosage, name/number of pharmacy/physician.)
	
	

	39.
	Medications are locked and are always kept out of reach of children.
	
	

	40.
	Medication in need of refrigeration are kept in a safety zip bag and in the refrigeration when not in use. 
	
	


By signing below I am attesting that I have made all reasonable efforts to ensure that each measure listed above is followed, implemented, and are working effectively, OR, I currently have concerns regarding the line items above being implemented in this center, as outlined in the notes on this form, and I have made the central office aware of these concerns at this time.  

_________________________________________________________________		      Date: ______/_______/________
Staff Signature
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